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Key Points for Dormitory Management for
Undergraduate Students at National Chung
Cheng University
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l. National Chung Cheng University (hereinafter referred to as the
University) establishes these guidelines to provide comfortable
living accommodations for resident students, achieve the goals of
life education, and improve the management of student
dormitories.
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ll. The management of student dormitories at the University shall be
carried out in accordance with these guidelines, unless otherwise
provided by laws and regulations.
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lll. The management of student dormitories shall be planned and supervised by the
Office of Student Affairs. The University shall appoint dormitory mentors to
assist in carrying out the following tasks:
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(1) Life guidance for resident students.

(C)EFFLLAF pEE -

(2) Handling feedback and coordination from resident students.
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(3) Coordination and recommendations regarding dormitory safety.
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4. Resident students who damage or lose public property in the
dormitory shall be liable for compensation. Detailed procedures
shall be carried out in accordance with the "National Chung Cheng
University Student Dormitory Public Property Usage and Custody
Regulations."
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V. The principles for assigning student dormitory accommodation are
as follows:
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(1) Undergraduate students are accommodated four to a room.
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(2) Male and female students are housed in separate dormitories.
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(3) Roommates may form their own groups and report in advance;
however, freshman dormitory assignments are arranged by the Student
Affairs Division.
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(Four) Foreign students, overseas Chinese students, mainland Chinese
students, and domestic students shall be mixed in accommodation
arrangements.
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(Five) For students with disabilities who genuinely require parental
accompaniment for care purposes due to special circumstances,
accommodation arrangements may be implemented only after
assessment by the Counseling Center and approval through a
special case meeting.



(ZOBRBG > flapk = RF L1583 f@pr > VA m - Lrgda
CIRATRCE AR L G

(Six) After the start of the semester, if vacant beds remain and no
undergraduate students are available to fill them, master's or
doctoral students may be accommodated, with the
accommodation period ending at the conclusion of the academic
year.
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Sixth, first-year freshmen and transfer students must apply for accommodation to
the Student Affairs Division, Living Affairs Section of the Office of Student Affairs
within the specified period during the first semester.
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VII. Students who wish to give up their accommodation for the second
semester of each academic year must apply for non-renewal of
residence before the end of the first semester. Those who fail to
apply for the cancellation of accommodation by the deadline will
be considered as continuing to reside in their original dormitory
and must pay the accommodation fee in accordance with
regulations.
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VIII. After receiving accommodation applications, the Office of Student Affairs will
allocate dormitories according to the number of applicants, following the
principles outlined in Article V of these guidelines, and adhering to the
following priority order:
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(1) Students with disabilities, international students who have been
admitted to the university through the international student
application pathway (for international scholarship students, free
accommodation is guaranteed up to the fifth year of university),
overseas Chinese students, and mainland Chinese students.
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(2) First-year undergraduate students (including transfer students).
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(3) Students with special difficulties, indigenous students, students
eligible for disadvantaged student assistance, and students whose
household registration is in offshore islands will be given priority
in dormitory allocation upon review and approval through the
"Meeting for Priority Bed Allocation Applications for Students with
Special Difficulties."

() FleRz B kT 5 R A fe

(iv) Remaining beds are allocated according to the following principles:
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1. First, reserve 1% of the beds as flexible quota.
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2. The remaining beds are allocated to each department based on
the current ratio of male and female students in the respective
department.
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3. Priority order is determined by each department in accordance
with the allocation principles established by consulting student
opinions, and must be submitted for review.
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4. For departments where the allocation of male and female
students has not reached three persons (including), allocation will be
made within the 1% flexible quota.
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IX. Anyone who moves into the dormitory without completing the accommodation
procedures or fails to move into the assigned dormitory room and bed within
the specified time, in addition to being dealt with according to school
regulations, will have their accommodation application disqualified.
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X. Based on public safety, tranquility, and environmental hygiene,
resident students must not violate any of the following items:
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(1) Unauthorized changes to assigned dorm rooms or beds.
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(2) Engaging in gambling, smoking, excessive drinking, fighting,
climbing over walls or windows, or making loud noises that disturb the
peace of others.
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(3) Storing hazardous or prohibited items.
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(IV) Hosting non-residents or bringing persons of the opposite sex
into the dormitory shall be handled in accordance with relevant
regulations, which shall be established separately.
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(5) Inviting merchants to sell goods or religious personnel to preach
within the dormitory.
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(VI) Unauthorized alteration, removal, or relocation of the original
facilities in the bedroom or dormitory.

(“)BemeEpr Ty & -

(7) Burning items in the dormitory.
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(8) Occupying corridors, staircases, or public areas without permission
to store items.
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(9) Keeping pets in the dormitory area.
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(X) Failure to comply with the implementation of waste classification.
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(XI) In addition to the aforementioned items, any actions that
endanger the safety, tranquility, or environmental hygiene of the
dormitory are prohibited. The use of high-power electrical
appliances should be avoided, and the use of gas stoves is

prohibited.
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Each of the aforementioned violations will incur one demerit point;
accumulation of three or more demerit points (including three) will
result in disqualification from accommodation and being ordered
to vacate the dormitory. However, for serious violations, the
Student Life Affairs Section may propose additional penalties.
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Eleven, after the assignment of dormitory rooms and beds, the Office of
Student Affairs may still make partial adjustments as necessary to
maximize the use of dormitory space. In the event of special
circumstances (such as an epidemic), student dormitories may be
requisitioned for use.
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Twelve, The accommodation fees for students staying during winter
and summer vacations are collected upon check-in at the
beginning of the first semester. During winter vacation, students
are not required to vacate their dormitories. Those who wish to
forfeit their winter vacation accommodation must apply for a
refund and vacate their rooms before the deadline for
withdrawing from accommodation in the first semester. During
summer vacation, students must vacate their dormitories.
However, students participating in university teaching-related
activities, approved club activities, or those with other special
reasons requiring accommodation may apply to stay on campus.
Detailed procedures are governed by the "Guidelines for the
Management of Student Dormitories at National Chung Cheng
University During Winter and Summer Vacations."
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Thirteen, Procedures for students not approved to stay during the
summer vacation at the end of the academic year:
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(1) Before the dormitory closes, personal belongings must be packed

and bundled according to the deadline announced by the
Dormitory Management Center and stored in designated areas.
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(2) Check out within the deadline specified in the Office of Student
Affairs' end-of-semester check-out announcement, clean the

dorm room, return public property and keys, and only after
inspection, may you leave the campus.
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(3) If the dorm room is not cleaned, or public property and keys are
not returned upon check-out, the Office of Student Affairs will
directly deduct the cost of public property compensation and
dorm cleaning fees from the student's housing deposit.
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(4) For those who fail to complete check-out within the deadline

specified in the end-of-semester check-out announcement, their
housing deposit will not be refunded.
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(5) New students in their first semester will be temporarily issued
temporary access cards upon moving into the dorm. The
temporary cards must be returned within three days after
completing registration. If lost, compensation must be made
according to the cost of the temporary card.
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Fourteen. Boarding students who meet any of the following conditions
must immediately proceed with check-out:
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(1) Taking a leave of absence, withdrawing from the university,
transferring to another university, or graduating.

(2) Voluntary withdrawal from housing.
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(3) Those ordered to vacate the dormitory according to these
regulations
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Fifteen. For boarding students falling under the conditions listed in
Article Fourteen of these regulations, after approval of check-out,
they must vacate their bed, return public property, and move out
of the dormitory within seven days from the day after the
approval date. If a boarding student violates the above
provisions, the university's Student Affairs Office, in conjunction
with relevant units, may enforce the regulations, and the student
shall not be eligible to apply for accommodation again.
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Sixteen. For students under the age of twenty who apply for voluntary
check-out, a consent letter from a parent or guardian must be
submitted.
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Seventeen. For students ordered to check out, the Student Affairs Office
shall notify their parent or guardian in writing.
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Eighteen, Refund and Replenishment Payment Regulations:
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(1) For first-year freshmen and transfer students who apply for
dormitory withdrawal during the first semester due to
unaccustomed  living  environment and  management
circumstances, refunds shall be processed according to the
following standards:
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1. If the accommodation period does not exceed one-third of the
semester's benchmark date, two-thirds of the paid accommodation fee
will be refunded.
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2. If the accommodation period exceeds one-third of the semester's
benchmark date but does not reach two-thirds of the

benchmark date, one-third of the paid accommodation fee will
be refunded.
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3. If the accommodation period exceeds two-thirds of the semester's
benchmark date, no refund will be provided.
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(2) Students who withdraw from the university, transfer to another
institution, or graduate and apply for accommodation withdrawal
shall follow the same procedures as stipulated in the preceding
item (1).
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(3) For continuing students from the second semester of their
freshman year onward, the handling and refund process for
accommodation withdrawal will be carried out based on the
payment and check-in status of the resident students, as follows:
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1. Those who have not paid the accommodation fee:
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(1) To be exempted from having the accommodation fee included
as a payment item on the registration form for the following
semester, students must notify the management unit for
processing no later than the end of the first semester each
year and by the end of July.
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(2) For those who notify the management unit of their intention
to vacate after the aforementioned time but before the move-
in date, they are still required to pay the accommodation fee
during the registration process. A unified refund will be
processed after the start of the semester.
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(3) Students who have been assigned a bed but fail to pay the
accommodation fee by the start of the semester will have their
accommodation eligibility revoked.
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2. For those who have already paid the accommodation fee:
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(1) For those who notify the management unit of their
intention to withdraw from the dormitory after the
dormitory move-in date but before the start of the semester,
the deposit will be confiscated, and accommodation fees will
be refunded uniformly after the start of the semester.
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(2) For those who notify the management unit of their

intention to withdraw from the dormitory after the start of
the semester, or who are confirmed by the management unit
as not residing in the dormitory after an inspection, the
refund will be calculated based on the date of notification to
the management unit or the date of the management unit's
inspection: if the date does not exceed one-third of the
semester's class days, two-thirds of the accommodation fee
will be refunded; if it does not exceed two-thirds of the
semester's class days, one-third of the accommodation fee
will be refunded; if it exceeds two-thirds of the semester's
class days, no refund will be given.
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(2)

For residents already living in the dormitory: Since

accommodation for second-semester freshman or above is
voluntary, no refund will be given when applying to withdraw,
except in special circumstances (supporting documents and a
self-statement of difficulties must be provided), which may be
handled on a case-by-case basis:
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(1) The individual must submit relevant documents, and the
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case will be forwarded to the department to follow
administrative procedures for applying for a refund via
official document. Upon approval, a copy will be provided to
the management unit to process the refund accordingly.
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The security deposit will not be refunded.
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Individual electricity usage fees will be deducted based on
actual meter reading charges.
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O Based on the date of notifying the management unit of
check-out, if the time does not exceed one-third of the total
semester’ s class days, two-thirds of the fee will be
refunded; if it does not exceed two-thirds of the total
semester’ s class days, one-third of the fee will be refunded;
if it exceeds two-thirds of the total semester’ s class days,
no refund will be issued.
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(3) If the accommodation fee has been paid but the individual
fails to check in after the start of the semester, it will be
regarded as the individual having paid to reserve their right to
on-campus accommodation. The management unit will be
responsible for reserving their bed space (the bed location
may be adjusted by the management unit as authorized). The
individual may not subsequently request a refund on the
grounds of not having checked in.
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(4) For bed vacancies resulting from the graduation or voluntary
withdrawal of resident students, the Student Affairs Division shall
handle the replacement process. Replacement students shall pay
fees according to the following standards:
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1. If the replacement occurs on or before the one-third benchmark
date of the semester, the full accommodation fee shall be paid.
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2. If the replacement occurs after the one-third benchmark date

but before the two-thirds benchmark date of the semester, two-
thirds of the accommodation fee shall be paid.
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3. If the replacement occurs after the two-thirds benchmark date
of the semester, one-third of the accommodation fee shall be paid.
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(V) The benchmark date mentioned in the preceding item shall be
based on the date announced in the university’ s academic
calendar for that academic year.
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Nineteen, Student Dormitory Security Deposit Payment and Refund:
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(1) Students applying for accommodation must pay the deposit at the
same time as the accommodation fee.
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(2) If public property in the dormitory is improperly used or
damaged, compensation may be deducted from the deposit.
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(3) After students move out upon the expiration of their accommodation rental
period, the remaining security deposit, excluding any amounts to be
deducted in accordance with these regulations, shall be refunded to the
students without interest.

Twenty, Student dormitory fee standards shall be reviewed in a
timely manner. When the cumulative annual increase in the
consumer price index reaches 3% and the cumulative increase
in the basic wage rate reaches 10% or more, adjustments may
be recommended through the appropriate procedures.
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21. Graduating students must vacate the dormitory within seven days after
completing the departure procedures. If unable to move out due to special
circumstances, they must submit an application and obtain approval from
the Student Affairs Office before being allowed to remain.
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22. For resident students who violate any provisions of Article 10 of
these regulations, in addition to being dealt with according to
relevant university regulations, the following measures will be
taken depending on the severity of the case:
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(1) First time: The administrator issues a violation notice, informing
the student of the violation.
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(2) Second time: Announce the student's dorm room, department,
and name, and notify the class advisor to continue counseling.
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(3) The third offense will result in being ordered to vacate the
dormitory.
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(4) Students ordered to vacate the dormitory must move out within
seven days after notification. If they fail to do so, it will be
deemed that they have abandoned any personal belongings in
the dormitory, and the university's security police may enforce
the eviction.
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23. Students who are ordered to move out due to violations of
dormitory regulations are not eligible to apply for accommodation.
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24. When resident students violate dormitory rules and infringe upon the
provisions of the university's Student Reward and Punishment Regulations,
they will be dealt with in accordance with university regulations.
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25. The electricity costs for student dormitory rooms and common areas shall be
equally shared by the students of each room according to the principle of
user-pays.
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26. For the safety and tranquility of resident students, access control will be
implemented in the student dormitories, with detailed implementation
guidelines to be established separately.

3 ‘l\é’x N
&

S B E N B T B ERE H A2 B
Yo 1 RN PER AP IE o

otk
&

27. The Office of General Affairs or relevant units may, after notifying the Office of
Student Affairs, enter dormitories and rooms accompanied by personnel
from the Office of Student Affairs for repairs, construction, or handling
related matters.
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28. The period of accommodation shall generally be four years, based on the
standard duration of study.

S EAEaATER T MEC HELEFR D FEERE

29. The Office of Student Affairs may conduct inspections of dormitories, including
safety and hygiene checks, in coordination with relevant units.
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30. These guidelines shall be implemented after review and approval by the Student
Affairs Committee and submitted to the President for approval, and the
same process shall apply to any amendments.



